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ORGANISATIONAL AND MANAGEMENT ADVISOR 

 
About us 

 

OIC Cambodia, rated one of the top 500 NGOs in the world according to NGO advisor, is 

working to establish speech therapy in Cambodia for people with communication and 

swallowing difficulties. 

 

We launched in 2013 to start the country’s first program in bringing speech therapy to 

Cambodia for the estimated more than 600,000 people with communication and 

swallowing difficulties.  

 

Our end goal is to have 100 speech therapists employed by government by the year 2030, 

after which OIC will exit Cambodia. 

 

To achieve this, we will:  

 Raise awareness amongst all levels of the community, as speech therapy is a very 

new concept in Cambodia. 

 Continue training and working with health and education professionals, refining 

the techniques that are effective in the Cambodian context  

 Establish a university course in speech therapy by the year 2020. 

 Create jobs for speech therapists to be employed by government. 

 Ensure government policy to carry on building the profession after our exit 

 

The role 

 

To meet the ongoing demands of this project, we are seeking an organisational and 

management advisor to join our small but successful team.  

 

Reporting directly to the Nil, this role is responsible for mentoring and guiding the 

Executive Director in all facets of her role, but in particular, management, organizational 

decision making. 

  

We are looking for an experienced advisor to commit to our team for 6 months, which 

will most likely involve 12 to 15 hours a week.  

  

Key Areas of Responsibility:  

 
1: Strategic Leadership and Direction  
 

 Ensure the ED is making informed organisational decision making with the 
Management Team as needed, and the wider team as appropriate. 
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2: Organizational Development   
 

 Work with ED to develop strong management plan for current year, as well as 
processes, which strengthen management team for future. 

 Work with the ED to identify weaknesses or gaps in OIC organizational process 
and address these. For example: Develop constitution, oversee policy 
development etc. 

 Encourages the ED to be the face of the organisation 

 Ensure the effective implementation of programs through performance 
management and learning and development plans.  

 
3: Program Development, Management and Implementation 
 

 Ensure that the design and development of continuing and new project 
initiatives is in line with OIC values and strategy, and that wider consultation 
occurs amongst not just board members but also junior staff and volunteers. 

 Oversee the ED in ensuring that OIC is compliant with the local legislation and 
directives, organisational policies and procedures, and donor regulations. 

 Support with planning ahead activities and timelines. 
 
4: Representation and Advocacy  
 

 Accompany the ED to high-level meetings with government and donor bodies as 
necessary and give feedback on her representation.  

 Ensure the ED has identified key relationships to progress OIC’s strategy and is 

using her time to develop the right relationships. 
 
5: Inter-Organisational Relations  

 Coach the ED through the process of identifying and working with the right 
government partners, universities and partner NGOs.  

 Assist the ED in, with the Management Team, reporting to the board quarterly 
on OIC progress. 

 

About you: 

 
Essential qualifications, experience, skills, and personal attributes: 

 Tertiary qualifications in relevant field, such as development, disability, 
international relations, management or similar 

 Experience in senior management, program development and strategic 
planning 

 Experience in a coaching or mentoring role for both individuality and 
organization, particularly in Cambodia 

 Experience with managing staff and volunteers in a cross-cultural setting, 
preferably in Cambodia 

 Excellent communication skills in English 
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 Ability to provide advice and feedback in a constructive manner, and yet step 
back when necessary to allow the person receiving feedback to develop and 
implement 

 
Desirable qualifications, experience, skills, and personal attributes: 

 Experience working in the disability sector 

 Experience working within a small startup environment similar to OIC or 
local NGO 

 Some knowledge of Khmer 
 

Who you are: 

 Easy-going, flexible and happy to be part of a team 

 Able to communicate ideas comfortably with a variety of people 

 A keen interest in learning and skills improvement, combined with humility 
to recognise that many answers are unknown 

 More interested in the outcomes of the project than personal gain 

 Works to the highest standard of quality and committed to transparency 
 

What we can offer you: 

 

 Opportunity to work with the most senior level in a new initiative with the 

opportunity to be innovative and creative 

 Contributing to Cambodian leadership 

 Skill development and mentoring access to a panel of advisors with decades of 

experience in speech therapy, international development, project management, 

fundraising, communications, working with disability, and more 

 Able to see the successful implementation of one of the biggest gaps in basic 

health care within Cambodia 

 Opportunity to work in a unique organisational structure, within a close 

management team and with mentoring support 

 

Remuneration will be commensurate with experience and fitting the criteria, but the 

range will start from US$480 per month. 

 

How to apply  

 

To apply for the role, please send your application to hr@oiccambodia.org, with the 

following documents: 

 Resume/CV, and  

 Cover letter addressing the selection criteria 
 Incomplete applications will not be considered. The closing date for applications is 23rd 

June 2017. 
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