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POSITION DESCRIPTION 
Online Campaign Officer 

 

Volunteer or Staff: Volunteer 

Location: Remote 
To be completed from volunteer's home base 

Time Commitment 10 hours per week 

Reporting to: Administration Team Leader 

Other key relationships -   

Internal: Communications Manager, Administration and Finance 
Manager 

External: Day Without Speech supporters 

 
Position Purpose: 
To provide support for OIC Cambodia Day Without Speech fundraising 
campaigns to ensure that these continue to be successful sources of funding for 
OIC. 
                                                       
Key Areas of Responsibility:  
 
1. Spread the word 

 Research and connect with local fundraising or advocacy events where it 
would be appropriate to promote Day Without Speech (i.e. fun runs, 
corporate and school events, etc) 

 Encourage and manage individuals to sign up for individual Day Without 
Speech 
 

2. Maintain contact 

 Assist campaign participants when setting up their crowdfunding page in 
GoFundraise for individual and scholastic events. 

 Provide encouragement and support to campaign participants as needed 
(i.e. tips how to raise funds, social media and email enquiries, Skype 
conversations etc) 

 Send personalised thank you e-card at the completion of an individual 
campaign. 

 
 

http://www.daywithoutspeech.org/
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3. Technical support 

 Keep a record of campaign participant, their crowdfunding pages, and the 
donations they’ve received 

 Assist the Communications team in developing campaign materials (i.e. 
website, graphics, e-cards, etc) 

 Develop and support other online fundraising campaigns as needed 
 
  
Benefits 
 

 Mentoring support from the Fundraising Manager and other OIC staff 

 Experience in a small, flexible team pioneering something new in the field 
of development 

 Access to a global network of peers and mentors with expertise in 
international development, project management, fundraising, 
communications, and more 

 Ownership over the campaign materials you have developed, such as 
stories, videos, research papers, infographics, etc 

 Work reference after the completion of your volunteering work with OIC 
 
How to apply 

Applications should contain:   

 A one page cover letter, explaining why you think you’re the best person for the 

position.     

 A no-longer-than-two-page CV   

 
Please address submissions and questions about this position to hr@oiccambodia.org   
 

The deadline for submission of applications is 31 August 2017.  

 

  

  
 


